SCHOOL POLICY CHECKLIST
· Update school policies annually
· Include the date for review on the policy document 
· Stagger updates to avoid an overwhelming task. Some policies should be updated at the beginning of the school year (Safeguarding), some lend themselves to update just after the event (Examinations Conduct, Predicted Grades), some need to be reviewed at the end of the school year, ready for the next school year (Assessment, Good Behaviour)
· Delegate or share where possible

*This list is not exhaustive; please amend to meet your needs.

	MUST HAVE policies
	Veema support in Leadership Hub
	Done
	Date for creation or review

	Safeguarding / Child Protection
	Safeguarding 
	
	

	Safer Recruitment of staff
	Safer Recruitment 
	
	

	Safeguarding Guidance for visitors
	
	
	

	To meet local/national requirements
	
	
	

	
	
	
	

	
	
	
	




	MUST HAVE 
For all staff and following the appointment of each new member of staff
	Veema support in Leadership Hub
	Done 
	Date for creation or review

	SCR – Single Central Register document 
	
	
	




	SHOULD HAVE policies if relevant to age range (alphabetical order)
	Veema support in Leadership Hub
	Done 
	Date for creation or review 

	Admissions
	
	
	

	Anti-bullying
	
	
	

	Assessment 
	
	
	

	Concerns and complaints
	
	
	

	Curriculum
	
	
	

	Data protection/GDPR
	
	
	

	Educational visits and off-site activities
	
	
	

	Emergency procedures
	Lockdown 
	
	

	English as an Additional Language (EAL)
	
	
	

	Examinations
	
	
	

	Early Years Foundation Stage (EYFS)
	
	
	

	Equal Opportunities, Diversity, Inclusion
	Equality, diversity and inclusion
	
	

	First Aid and administration of medicines
	
	
	

	Good Behaviour
	Behaviour 
	
	

	Governance
	Governance 
	
	

	Health and Safety
	
	
	

	Homework
	
	
	

	Mental Health and Well-being
	Mental health 
	
	

	Online safety/digital technologies
	
	
	

	Professional conduct 
	Staff Code of Conduct 
	
	

	Relationships and Sex Education
	
	
	

	Special Educational Needs and Disabilities SEND
	
	
	

	Teaching and Learning
	Teaching and Learning 
	
	

	Uniform 
	
	
	

	Use of premises 
	
	
	

	Whistleblowing
	Whistleblowing 
	
	

	
	
	
	

	
	
	
	




	COULD HAVE policies (alphabetical order)
	Veema support in Leadership Hub
	Done 
	Date for creation or review

	Artificial Intelligence
	AI
	
	

	Appeals against internal grades (exams)
	
	
	

	Attendance 
	
	
	

	Bad weather 
	
	
	

	Careers Guidance
	
	
	

	Classroom observation 
	
	
	

	Crisis management
	
	
	

	Drugs 
	
	
	

	Ethical fundraising 
	
	
	

	Examination access arrangements (EAA) 
	
	
	

	Examination contingency
	
	
	

	Exclusion 
	
	
	

	Induction/transition
	
	
	

	Intimate care 
	
	
	

	Low level concerns
	
	
	

	Malpractice/plagiarism 
	
	
	

	Missing child 
	
	
	

	Mobile device usage 
	
	
	

	Parent Meeting 
	
	
	

	Photograph
	
	
	

	Predicted grades
	
	
	

	Professional development
	
	
	

	Restraint 
	
	
	

	Risk assessment 
	
	
	

	School bus
	
	
	

	Supervision 
	
	
	

	Suspicious activity 
	
	
	

	Teacher standards
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